YRA Sar e sk e wiitresur
INSURANCE REGULATORY AND DEVELOPMENT AUTHORITY OF INDIA

d ¥ .115/1, BISARMAd f$ede, ATHIHIS], 8eR141E - 500 032.
Survey No. 115/1, Financial District, Nanakramquda, Hyderabad - 500 032.
(@B I ./ Tel .No. (040) 20204000)

HfaerTa YR W it il ot Fgfe

Appointment of Officers on Contractual basis

f&Ti® | Date: 13.12.2023

TgH: srgemmSiusms/RasmRafaeyfAartt-us-dud sifteri12/2023

Ref: IRDAI/HR/Contrc./Resident-cum-Liaison Officer/12/2023

1)

2)

3)

4)

YR i1 fafame iR fasmr mieRur (SMSeReNss) I9e & 6 s &
31efiFT ST TR U Wifafees M B
Insurance Regulatory and Development Authority of India (IRDAI) is a statutory body

formed under an Act of the Parliament.
e fRafafad Rfadar Sfaermd sneR R 4R &1 Ud1d el g |
The Authority proposes to fill up the following vacancies on contractual basis.

RfeTat &1 faavor = fear man &:

The details of the vacancies are given below:

.3 Ug T A Riea
S. No Name of the post Vacancy
) fart-ge-3udh Herl 01
Resident-cum-Liaison Officer

farf-ge-gud it & ug & forw &, T1fira 3R 3/ 319emt 39 USR &

The roles, responsibilities and other requirements for the position of Resident-cum-

Liaison Officer are as under:

a) Duties and Responsibilities:
i) SMSARSITINE 3R 37 TRyt / faymlt / dareat / anfe, S fp Mw faan
SITE, & offg Tae FfHd B SR SR 99 & fog fodieR ghm |

Shall be responsible for building and maintaining relationships between IRDAI

and other agencies / departments / ministries / etc., as may be directed.
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ii)

Vi)

HRd WHR & faftr damagaat / faur; g fffarasataert / =it uifreial
/ 31T 31 TSR & 1Y Judb TG |

Liaise with various Ministries / Departments of Government of India; Other

regulators / local authorities / or other agencies.
3= RT3l & WY e =u § il arq nfafafert & fRufad & d&y & e
TR AT 3R T BT

Preparing and submitting reports on the status of various on-going activities /

tasks involving other organizations.

DR / T 3 TSRl & Harerdl / faumT & ary faftre snfieie sl 3k
oo™ & BRIHH H JaGDhdl 314 IR A / ST b 1Y ST

Escorting, when required, the Chairperson / Members, to various Official
engagements and appointments with Ministries / Departments of the

Government / or other Agencies.

feeett gaTs ofg & =Mt/ SieRRIST effeell R sieme, QUi e, Wi
& aRg sl SR TR gRT e d Sfifedl & el S 3= afekdl
AT 3R faaT e

Receiving and Seeing off Chairperson, WTMs, Senior Officers of the Authority

and others such as Members of Committees set up by the Authority, at

domestic / international terminals of Delhi Airport.

g Y ATl a1 IS e & Iy H ufad g &t fRufa & amn gwg &t
Sife 3R gEIHRUN BT TUT TSRAR / feshe-arawyr wolt / o= Sifeptieal
& 1Y FHGT HAT

Checking & confirming the travel timings and co-ordination with the Airlines /
Ticketing agency / Admin Officials in case of change in travel plans or timings

of flights etc.

vii) ETHRUT AT b Sugad uRkae aaeiTd faem € |

viii)

iX)

Confirming that appropriate transport arrangements are in place.

-39 HRA T YETIT 3fe, S §aTs 3 W 37 Taifdrd i |

Other related responsibilities at the Airport like facilitating check-in etc.

faflr 3! o T U offfs U =l & Jaiel § Sl / uiifd safaaal
! fafHe SfTaRgehdIan o1 & &

Looking after various requirements of dignitaries relating to obtaining passes

etc. for various meetings.
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X) HI-GHY O JIUT T 1S 3 vy |

Any other matter assigned from time to time.

xi) T IFfcaR fhd T Srfearl &) T e (@) I/ 3R 5e Ht Al o1
SITEt srar St fos Fuffed foran S 9 a8 g & o ugd S|

The selected candidate shall maintain a journal of activities rendered and

submit the same for verification whenever called for or as may be prescribed.

W) UAdl AFGS:
b) Eligibility Criteria:

i) 3ffart (ﬁéaﬂ) / Mandatory:

(1)

(2)

3)

(4)

A argar: fash off fawg & A @Nee)
Educational Qualification: Graduate in any discipline

Td srgya: foeet & Wl efifaal R @it weramsl & wry Il 9fed,
WHR & foredt 1} fURT 3pqar YR RoTd §F (3RESME) / Tt/ 30 W
el / W) 87 dof / WBRY &F |1 Hufal ot iR § Uieiera ar
SIS T8 & H 10 T9 BT AqH Ga-3JHd 3a=g gHT dTel|

Relevant Experience: Must have had prior minimum experience of 10

years in having rendered protocol or public relations services on behalf of
any department of the Government or RBI / SEBI / Other Autonomous
Bodies / Public Sector Banks / Public Sector Insurance Companies, with
relations with all airlines, at all terminals of Delhi.

3-0d WoM 3R UT B B UdurdT & 1Y HeR TeRdl I gad g1 et
Should be computer literate proficient in sending and receiving emails.

3{Tade &1 Sifaw dRRe & UMY & SUR 65 a4 I 34fYF 31 &1 &l g1
Bl

Age not more than 65 years as on the last date of application.

i) SR (UHS) / Preferred:

3= §1dl & U UHR B o 1Y g1, D) Uaa ifdiRad sy Ui syar
-G R (@Terferch) I, Ay U ¥ 3 wR 3R I 31fde I
T R TR BT B BT SIHT YT 94T W) HTd SHT” & AP quf bl
3T U afaddl I axiaar &f gt |

Other things being same, a) those with previous, additional experience or

having worked in the hospitality industry, particularly, those rated 3 star
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and above and b) those with longer years of “Relevant Experience”, would
be preferred.

M SR 3R Tiyfie:

c) Tenure and Remuneration:

i) dfaer @1 @l URY H U a¥ &t gifl, Sff HRIF™ET & SMYR WR auigay
TR BT | A1, Hdt 3fafe i au ¥ ifde & grn|
The period of the contract will initially be for a period of one year, renewable

on yearly basis based on performance. However, the total duration shall

not exceed three years.

ii) . 75,000/- Ufd A€ @t B BerR) &1 T GAfbd Fad aisf@e g
YA B U8d 3TA-FR A1 A1 o & S8R Heldl d & e &g
ft 1 o IR B FHerd AId R B S 396 sifalaq, 3 off e
qTRefBres A1 YT =gl g |

A consolidated fixed remuneration of ¥75,000/- per month (all inclusive).
Income tax or any other tax liable to be deducted as per the applicable rules
will be deducted at source before effecting the payment. Apart from these,
there will be no other remuneration or payment.

) 3TERT - HigaT:
d) Code of Conduct:

i)  IAlleaR IMEReITSS gRT FMeufd &1 Sareh smeRu-dfar ¥ sieg
B

Candidate shall be bound by the Code of Conduct as may be prescribed
by IRDAI.

iy  IgMHd SHIGAR ¥ 3Ufe g1 foh a8 ®dHhH & URY ¥ Ugd MulRa wrfe
T T[T B T U9 TS 3RSISMTS Bl Ud PR

Selected candidate is required to furnish to IRDAI a declaration of secrecy

in the prescribed format before commencement of the program.

i) S SeT Sl 3@ Fgfad @) 3afy & SR IWfiaR & Heol H 311 Fbdl
&, Mg § 9T SHHIGaR g§RT T 3 a0 HRR WR EIER BT 3uférd
B

The internal data which may come in possession of the candidate during

the course of his/her engagement is confidential and the candidate shall be
required to sign a Non-Disclosure Agreement.

Y¥/Page 4|13




Vi)

vii)

viii)

IHGAR W& UIGRT &1 fad gd-orgAfd & fomT sEsmeisms & =,
73-2 (2IcR B8), Ui SHudT MDD Ggr BT ITANT Tal Hl|

The candidate shall not use the name, letter head, emblem or official seal

of IRDAI without the prior written permission of Competent Authority.

Tfaar STUR W e ITigaR Ufdexor 8 R a1 & forg ur a1 g |

TETIR, 39 Fgfad & $is ot 91d SSsReEIuss ok Sufigar & o9 e
3R HHIART YT YT 3R Tole BT Jay RITUT T8 dRat|

The candidate appointed on contract basis shall not be entitled for

permanent employment with the Authority. Accordingly, nothing in this
engagement shall establish the relationship of employer and employee or

that of principal and agent between IRDAI and the candidate.

29 dfderTd Fgfad & sidid oM o & SiYR R IWIGaR & U™
TR IRSI3MMS A TS & o ®is If¥BR/ grar I8! grm|

The candidate shall have no right / claim for placement in IRDAI by virtue

of their engagement under this contractual appointment.

Tfaer Y 3raf b IRM, Tufd Irfiear sMEamSiuss ¥ ey Jgafd ura
fopd fom forelt ot fafrafira dwr ar faghar & o 18+t IegeRE ar e
TSI T AT IRTHR] ATg] BN A1 WIDHR el Bl

During the period of contract, the selected candidate will not take-up or

advise or accept any assignment or engagement, with any regulated entity

or vendor without obtaining explicit consent from IRDAI.

SHicaR SRS R Afgenal &1 a9 IdisT Riey™, Fuy ik fHaro
fIATH, 2013 & Iusi o 37efiH |

The candidate shall be subject to the provisions of Sexual Harassment of

Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013.

) Ny, fAda ryar aRaHIME 371 AfUPR

e) Right of Modification, Suspension or Termination

i)

frarfl-a-dud sfeR @t Fgfad gofefie steR R smft (R-
MYSTRS) WET BT § TUT 39 Fgfad dis H SR ST 91 T 7gH B
I & §UaH A 3 fondt ot +ft oiR I fafyd @ 37 & g1 e &t o
Tl § S7aT U BT S Fabvelt 5|

The appointment of Resident-cum-Liaison Officer is of a temporary (non-

official) nature on full-time basis and the appointment may be cancelled or
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ii)

terminated through written intimation by either side by giving one month’s

notice without assigning any reason.

SFUTRITA & foru Tt faferarg wusienRul & fo1 8 fa1 (@i a1 Ardwie
Jedl B Bledy) B AR 3afd o faw 3w d Ul & wRur fAgfad &1

JHTI a1 S FohdT g |

Unauthorized absence for a continuous period of 8 days (not including

weekends or public holidays) without any valid explanation for the same, shall
automatically lead to termination of the engagement.

ST % ST, AEAREITSE B HRU §q) T Suiear $ gl &)
Ap, Fdfad B a1 A B & Ty H RS o1 2df b TNfd B &l

IBR Ui B |
Notwithstanding the above, IRDAI retains the right to modify the terms of

engagement, discontinue, suspend or terminate the engagement with the
candidate, without assigning any reason thereof.

) 3] T

f) Other conditions

i)

g5l giefed A fbd M fopddt ot 3Ry fawy ¥ Heifd Meied iR 2 sreaay,
BTSSRI GRT iR b1 S|

The terms and conditions of any residuary matter that is not covered here shall be
decided by the Chairman, IRDAI.

D) 99 B ufshar

g) Selection Procedure

i)

TRPP SHIGAR] ! ATeT fob o FUid Tiemt & sirde vRgd &< ot ey
& ¥ fear T % qUT IId 3Mded s‘-ﬁa gRT appointments@irdai.gov.in G
R Dr|

Interested Candidates will have to apply in the prescribed pro-forma which

is given at Annexure A and submit the same by email to

appointments@irdai.gov.in.

IR0 gRT FefiRd AFES! & YR R Taie e H SEieaR! &1 aa--
Tt TR o1 S| 59 fawa H wiftieor & Aok sifaw g ik 59 dey |
DIs M U3-TIGR 51 (b1 AW | Had FATH Il 3R 3FIHT DI T A
A W -G § QEfd $4 & e SEieaR &1 dis SUSR Tl a1
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Adequate number of candidates will be shortlisted on the basis of
parameters decided by the Authority. The decision of the Authority in this
respect shall be final and no correspondence will be entertained in this
regard. Mere fulfilling minimum qualification and experience will not vest

any right in candidate for being shortlisted.

iii) Pad II-G H G SHIGAR 8 RS foaR-famsf @er-tarm) &
o g STEA | $eR-VRH & fo gar T SRficaR FamH & e 3%
ERT BT & AFCS! &I -1 $HRA & W & aR R I Gt YA & Ay
3{TAe Bt Ufd 3O FIY AT | THT A B TR STHIGAR Dl $eR-VaRH o oy
SURIA g Bt Al T &1 Set |

Only the shortlisted candidates will be called for an interaction. The

candidates called for the interaction shall bring the copy of the application
along with all original certificates in evidence of their meeting the eligibility
criteria for verification failing which the candidate shall not be allowed to

appear for the interaction.

ol) Ryifiva wde & aﬁﬁé-ﬁam appointments@irdai.gov.in X &%ﬂ&‘lﬁlﬂf%
O SHAaRId: 27.12.2023 H 3URTE 5.00 o 3dT 39D Ugd Ugd o AMQT|

h) The applications in the prescribed format must reach the undersigned by email
to appointments@irdai.gov.in. on or before 5 pm on 27.12.2023.

1) Ul 3R 37 0 27.12.2023 &1 fRUfA & S OR gt 1 St =nfeu
i) Details of eligibility and other conditions are to be fulfilled as on 27.12.2023.

5) 3 frder 3R =1 / Other terms and conditions:

®)  3MTde S 31eR g a1 Fuiia wrife & 78 § a1 3mae U &A@ Sifaw arke § ugd
T 81 fhd T §, ThTd SRdlghd fhd S Ahd & |

a) Applications which are incomplete or not in the prescribed format or not received

before the last date of receipt of applications are liable to be summarily rejected.

W) ARIARSITNTS & 701 § a1eR & fodt +ff R ¥ Ieficart & gRT 8+ side
3ifa TRRE & 3feR TR 7 BR UM & T RIS BIS +f il WiepR et
BTl

b) IRDAI does not assume any responsibility for the candidates not being able to
submit their applications within the last date on account of or for any reason beyond
the control of IRDAL.
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TSI, SeRUaRMA & JaTe, Jedid, 3R gRomg & a1 iR 3 Jag faval &
Hdy § gt amdl § g eReiues &1 i sifam g oiR Safiar! &R STear
BT TUT S YaY | I TA-TdeR ol [hdT ST YT TG J@dIa W [daR
el fopar e |

In all matters regarding eligibility, conduct of interaction, assessment, and
communication of result and other allied matters, IRDAI's decision shall be final

and binding on the candidates and no correspondence or personal enquiries shall

be entertained in this regard.

I UG P HRA T1 faapd 7 1RA &1 AABR 3MERSITHTS & U IR g
IRDAI reserves the right to fill up or not to fill up the position at all.

fopaft +ft wRUT T SifgaT &1 qufd: a1 3ixma: R T &1 SUBR MEIARSITIHE
& O QRI&d B

IRDAI reserves the right to cancel the notification fully or partly on any grounds.

AT (B-aRiT) B 3rua fpet +ff U H Srfrd yHTa o A IWiieaR & fFRigd
(Few1fareTs) forar Sme |

Canvassing or bringing any undue influence in any form will disqualify the

candidate.

gl PIs IHIGAR SIH-THBR AT e Tad a1 ST fIaR0T TRgd PRl & SHaT
HEAYU! GaT B! GaTdT 5, < SUB! SHIGAR] 999 & forat off TR TR =% &1 o
Tt | afe Infiear Iaa &1 ufshar H fgal U Rl & aul d1G H Ig Udl Jadl &
f 98 Ul & AHCS! Bl ORI ol HRal/ gl B, ol ITD! IWGar! AR &l
STeh SR afe Fgfad ot St 8 o wide s oft gae e fomm an eifagfd foed fomm
FHI DI ST

Any candidate who knowingly or willfully furnishes incorrect or false particulars or

suppressed material information, their candidature will be liable to be cancelled at
any stage of the selection. If the candidate qualifies in the selection process and
subsequently it is found that he/she does not fulfil the eligibility criteria, his/her
candidature will be cancelled and if appointed, the contract would be terminated
without any notice or compensation.

T ST 3R / A1 59D IR | U Tt +ff 3iTde & Id gHaTd ard o S7al
faare & fowa A @IS 1t faftres PriaTe) Fad gexmere # € URY B S GobTht auT haa
gexIaIe | Y e / iRl / BRA! & U™ g fhd gded / farg &t
R g B & AU THAS SR 3= &AISR M|
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)

Any legal proceedings in respect of any matter of claim or dispute arising out of
this notification and / or an application in response thereto can be instituted only in
Hyderabad and courts/ tribunals / forums at Hyderabad only shall have sole and

exclusive jurisdiction to try any cause / dispute.

I UF-30dgR 3-Ad 3R Wisuie & gRT favar smaem | srd: Tt Sufieart & gfea
forar ST € 5 9 ULt $-99 Ud TR Y SR SRS § fhat off sy
EHT/STFSR] (3(sc) & Y 30 3-0a 3t Fafid &4 3 S w1

All correspondence will be made through Email and Speed Post. Therefore, all the

candidates are advised to provide correct e-mail address and check their e-mails

regularly for any updates from IRDAI.
YfS-TF: U &M W [ ITdad IfRET & dee 7 RY fpar SHaren Yra-u7,
e DIS B, HAd TSRS DI JqUZC R & USRI fowar S|

Corrigendum: Please note that Corrigendum, if any, issued on the above

notification, will be published only on the IRDAI's website.
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3rgeY -

3i1dg / APPLICATION

RO $191 faframae s faerT uiftresor
INSURANCE REGULATORY AND DEVELOPMENT AUTHORITY OF INDIA
fe”TaTe / HYDERABAD

% | Annexure - A

ue g forg smae faar mar
Post applied for:

g &1 OO

MHFR BT Bl

(ﬁ)wﬁmﬁw | (A) Personal details

Recent passport
size photograph

%.9.
S.No.

faarur / Details

1

ORT A9 (W 3&RT H)

Name in Full (In Block Letters)

2

forar / ufd &1 99

Father’s / Husband’s Name

o (Qeu/Hfgd/Si¥) / Gender (M/F/T)

S-fafYr / Date of birth

3
4
5
6

aolfaﬂ?:{/Age as on

Organization in which working

7

HIATTT BT Ul 3R DI T
Office Address & Telephone Nos.

() 3gdre_/ ( B) Qualifications

1. QfYe Fgd (@ae IWR J 317):

Educational Qualification (Graduation onwards):

passed

STl Ttemd

Examinations

CRIEEINRS

University/ Institute g

T[S0 B BT

Year of Passing

UiGdshH Bl
3rafey

Duration of
Course

3{ehl BT UfaRrd
Percentage  of
Marks
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2. gEaqi® S%Tﬂ/ Professional qualification:

It otemd fayfooreay =M | Sl &3 | Uioushd &l il &1 Ufaza
Examinations passed | University/ Institute H1ay 3afe Percentage  of
Year of | Duration of| Marks
Passing Course

(1) SFHT P faaR U1 U A YRY FHd §C WS B 3R (@ 3ma=as g, < 310+ gxIeR
Y fafdraq srfevmfor srer 2fie e &9):

(C) Experience details starting from present to previous (If needed, enclose a
separate sheet duly authenticated by your signature):

fra) - 3[af¥ / Period ? m?
AT 3R e e CoECIE mﬂ?ﬁm AL
Name  and Designation Scale Taﬁ) DD (et e- Total
Address of Job Profile rom ~ (DD-

MM-YYYY) |To  (DD- Duration

in Years,
MM-YYY) Months

the Employer

DRI o B T G LI D o ) A

C.1 Total Experience (in years & months): .........c.ccoviiiiiiiiiiic e

(I (39 / (D) Others:

.. faaru1/ Details
Si.No.

1 | viciopld sdol H Yaiurar &1 faaru
Details of proficiency in Protocol
duties
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2 | d9o SR Y Yaiurdr &1 fqaror
Details of proficiency in Liaison
work

3 | Pl 30 A I, S 319 &A1 918
Any other relevant information,
which you wish to furnish

(§) SUYAddT / (E) Suitability:

T&g H §al & 3 Wd &l
3frafed Ug & fog o affie
JUgEd UId / Ut §

Please state briefly how you
find yourself best suitable for
the post applied for

@) "gY / (F) References:

A 3R U TUdT/ Address Y JBATY / Contact Nos.
Name & Designation

1.

2.

(®) UA-a4deR & 1%|1z Ydl / (G) Address for communication:

1% UdT (WY &R} 7) s 0d
Postal Address (in capital letters) E-Mail
I / State: HIESd . / Mobile No.
fO ®I€ / Pin Code:
WIYUIT / DECLARATION :

1. ¥ 3UP GRI GIVOT HRT §/ B § b 39 3HTdeA | 38 T gt faavor g, dquf qut
B 3ifepdd STHBRY 3R Y & 3IER 91 2|

| hereby declare that the all the statements made in this application are true, complete
and correct to the best of my knowledge and belief.
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2. HOMA&HAIE/ Il g b

| declare that

&) H ol ot vy, W F ot ot =amarery & g1 Afdieh aRAGIT & A1y e fobedt
3RTY & forw il 78T =T AT § / 781 GRS TS g

a) | have not been, at any time, convicted by a court in India for any offence
involving moral turpitude.

W) ™RI5y T g ¥ I fedt SRy & dee § Bis driare 4R § fhat
1t =TT & e dfed T8l ]

b) No proceedings in respect of an offence alleged to have been committed by me
are pending before any court in India.

M IurRUfT @) & U D5 aRe a1 THA, SaT g3 RER @34 & o ®is are
foreht oY <aTaTerd O GRT SIRY 16T faha T § YT URD ¥ TRIH A § 0 s
FRd gU DIs e fpdt ot =marera gy okt & faran man g |

C) No warrant or summons for the appearance, or a warrant for arresting me has
been issued by a court and no order prohibiting me from departure from India
has been issued by any court.

3. HOngaig/ qugm § [P afe TR gRIUKd ®is 1 Ja-1 g3t urg ol § 31ydT a8 Uil
AFCS! I I T8l B ¢ < 399 99 Ufehar § I FAREd & forg At v g aat
T Iufieart / Fyfaa e / TwTea &t o el ]

| understand that any information furnished by me is found to be false or that does not
satisfy the eligibility criteria will lead to my disqualification from the selection process
and my candidature/appointment is liable to be cancelled / terminated.

4. ¥ 9gHd § 3R UI90T HRAT § / BT § [ AIETHR b g TRT YA Quiaan sHfaH gl
»ad U8 a o urRwie faar fawsf & fore gamar vz g2 9k fosar mon 8, g orf =&t
TG S SMEIARSITINE GRT TR Idiears) o $ifes U F TR foran T 8, au1 59
3T 8 3R MRSITSTS | Fgfad & o 42 §HaR e! arar|

| agree and declare that my admission to the interaction is strictly provisional. The
mere fact that the call letter for interaction has been issued to me does not imply that
my candidature has been finally cleared by IRDAI and further it does not entitle me for
appointment in IRDAI.

5. Humears / qHerdl § oIR Wewd § i afe M gR ¢ 7 g1t e b HRU Y W R
3MAfed yq & o Af Ieflqar! omgemsiuers grR1 FRid &1 &t 8, @ #
TS IHRIITSTS | ot +ft ug & W 3T =+ 8 UTH 781 g0 / gl
| understand and agree that in case my candidature for the post applied for is
cancelled by IRDAI for the reason of false information given by me, | will not be entitled
to apply for any post in IRDAL.

ﬁ:l"@/ Date:
R / Place:

(3MTACH P THER)
(Signature of the Applicant)
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