st . — MEHET/ T THTA /T /A TAS31R/177/07/2017

Ref No. — IRDA/ADMN/NTC/TNDR/177/07/2017 f&sT® Date : 28/07/2017
Tl FEGHT & Imqfelaiait Hr derer

Empanelment of suppliers of Stationery items

AT o faferams iR fawra arfteoT (3mS3mEiuss), davems, T a&gat &
3qfet & fore wfafSsd fashan3it 1 defel IR e argdr g1 #al 1 3mqfed & forw 3meer dever
H enfAer fasharsit & dfder 3mAT Ftel & a1 fGar SUemm| IMSIREIVINE GaRT T
TEI3T T AT Glre ofemsTer X 6 oI T gl

Insurance Regulatory and Development Authority of India (IRDAI), Hyderabad intends to
prepare a panel of reputed vendors for supply of Stationery items. Orders for supply of the
items will be placed with the empaneled vendors after inviting quotations. Annual
procurement of stationery items by IRDAI is around Rs.6 lakh.

S Y & nfAe @ aEd § 9 U Bid # AHed R Thd g ol ISIHRITIHE
Fr dg@TSC www.irdai.gov.in TX 3TsY gl

Those interested to be empaneled can apply on the prescribed form which is available at
IRDAI’'s website www.irdai.gov.in.

ffaa ¥ @ s UG wvT Fr draee fawEd § Gas 39X Tose & AT
FEQT & HYfiehci3il & Yol & T rdest for@m g1, HRISRT fFeeres (A=),
HSIRETINS, NEY ATST, G 9791, T2RNIST9T, gerdTe — 500004 T feATeh

14 379TEd, 2017 SI9EY 4.00 S doh AT 3TY Ugol STHT Y feIr ST Il

The prescribed proforma duly filled in may be submitted in a sealed cover clearly super-
scribing it as ‘Application for Empanelment of Vendors for Stationery items’to the
Executive Director (General), IRDAI, 3rd Floor, Parishram Bhavan, Basheerbagh,
Hyderbad 500004 latest by 4:00 PM on 14™ August, 2017.

ITSHRITITS 9T A HROT garT fFAr off a1 F@eft 3mdea & 3RdeR a1 e
gferd waar gl

IRDAI reserves the right to reject any or all the applications without assigning any reasons
thereof.

HHAT./AGM
Tl faHET/Administration Department



irdai
T far [JAfEaEas 3R [ wifeestor

Insurance Regulatory and Development Authority of India

TN AT, IRH g, IS, Te91E — 500004

3™ floor, Parishram Bhavan, Basheerbagh, Hyderabad 500 004

Bls/Tel: 91 40 23381100 thera/Fax: 91 40 66823334

ATT/Part — 1

Tl aEq3it F amqfdwdist F daaer F AT A

Application for empanelment of suppliers of Stationery items

TITST T a1 / Name of the

Organization

HISA &I bR - EIMMACT, HTSEHY,
Frasfaw/fast fafAes suer 3nfg /

Type of Organization, whether
proprietorship, partnership,
public/private limited company etc.

IS H HAlfIh/fAceehl FT ATH /
Name of the Proprietor/Directors in
the Organization

YSiehUT (B, AT 3TTS.) / GSiehioT
aifereRIoT, feadieh, dAE&AT 3¢ /

Registration (firm, company
etc.)/Registration  Authority, Date,
Number etc.

S gaieur &A1t /  GST

Registration no.

Y7 g&ar/ PAN No.

giffiha safFd & §FART Signature of Authorised Person
% / FIAT FT HI AR with Seal of the firm / company
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7. | @areleT & gut 1 &Il aIf¥e HRIER
/ in operation since (years)/Annual
Turn-over

8. | dY T AT 3R Tdr, NP, SHAT

3T heFg 7. / Name and address of

the bankers, telephone, Email and
Fax No.

9. | @rar g&ar / T &1 A1 / Account

Number / banker's Name

10. | oo T gut & $RIER / Turnover

in the last three years

1. | gefrepd RITeT &1 gar 3R HlsT/

%hea . / Registered Office Address
and telephone/fax no.

12. | #gor &1 & H@aT # A S
EAT &I ATH G 9T / HIARE / SATIR
el / ELHNT f3Tel/ wrdsfae & &
3UshAT 37T TSieg TSN aEg3iT hr
gfd @& S Wr &1 Information

regarding printing assignments viz.
name and address of entities /
corporate / business houses /
Government Departments / PSUs
etc. to whom supply of stationery
items are being made

13. | et oft Al HebedAT & IR H
ST RT  Information regarding any

civil suit contracted

FUAT Uod 9 d@ad & 3¥eR Reod 3R o@r faawor (@ gfd @ar 3R

Soiw ¢fie) Fr ufaam FelesT #Y / Please attach copies of the last three years Income Tax returns
and Accounts Statements (Profit & Loss Account and Balance Sheet).

TYTT Place :

aIfSd safFd ¥ FEATRR Signature of Authorised Person
% / FIA! FT HeT AR with Seal of the firm / company
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festis Date : A HT  gEA_eX  Signature  of

Applicant
Stationery items likely to be procured
IegATIAT ¥
#. 9. aEgHt FT Raor HTFITF FET S
S. No. Description of the ltems Approx. Annual Unit
Qty. required
1 Binder Clips — 19 mm 150 Pkts.
2 Binder Clips — 25 mm 300 Pkts.
3 Binder Clips — 32 mm 150 Pkts.
4 Board Marker 100 nos.
5 CD Marker 50 nos.
6 Cello Tape (17) transparent (65m) 200 nos.
7 Cutter (Paper) (Blade of 0.5 mm thick) 50 nos.
8 File and Magazine Rack 20 nos.
9 File Board 1200 nos.
10 File Tray 30 nos.
11 Glue stick 200 nos.
12 Highlighter (All colours) 180 nos.
13 Lever Arch File (Box File) 96 nos.
14 Bright Electro Nickle Plated Jem Clips — 35 MM 180 nos.
15 Notebook Spiral no. 66 600 nos.
16 Packing tape (Brown)(2”) (65mtr) 240 nos.
17 Paper Punch Double (No. 280) 48 nos.
18 Paper Punch Double (No. 800) 18 nos.
19 Paper Punch Single 5 nos.
20 Paper Separator (SP110) 150 sets
21 Pen Ball Point 1500 nos.
22 Pen Gel 250 nos.
23 Pencil Eraser (Non-Dust) 100 nos.
24 Pencil Sharpener 100 nos.
25 Pencil Writing (HB Non-Toxic) 480 nos.
26 Permanent marker 60 nos.
27 Photocopy Paper - A4 75 gsm 1440 ream
aIfSd safFd ¥ FEATRR Signature of Authorised Person

% / FIA! FT HeT AR with Seal of the firm / company
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28 Photocopy Paper (legal size) 75 GSM 90 ream
29 L Type Plastic Folder 2400 nos.
30 Plastic Folder solo (101) 300 nos.
31 Prompts (Coloured Flags tri-colour) 800 nos.
32 Prompts MultiColoured Transparent Plastic Flags 50 Pkts.
5x25 sheets/pack
33 Register -2 quire 30 nos.
34 Scale Plastic (long-12") 36 nos.
35 Scissors Stainless Steel- 16 cms 30 nos.
36 Self Adhesive Slips - Yellow 3"x3" — 100 Sheets 48 Pkts.
37 Self Adhesive Slips - Yellow 3"x4" — 100 Sheets 24 Pkts.
38 Sketch Pen — Black Colour only 48 nos.
39 Stapler HD-10D 96 nos.
40 Stapler HP-45 48 nos.
41 Staples 24/6- IM 40 nos.
42 Staples No.10-1M 200 nos.
43 Strip Binder 48 nos.
44 Tag Cotton (Green) - 15" (Bunch of 100) 60 Bunch
45 Sprlqg/Cobrg File ( with printing of name, loge and 4500 nOS.
specific details)
46 Stamp Pad 24 nos.
47 Report File With One Touch Clip 250 nos.
48 Button Closer 250 nos.
49 Strip File 250 nos.
aIfSd safFd ¥ FEATRR Signature of Authorised Person

% / FIA! FT HeT AR with Seal of the firm / company
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Yaa & AT AT 3ix o

Terms and Conditions of Empanelment

. JTYfiehcll T T a3 A A & ool et g ast & g3 & SR wge1aA

a1i¥er HRIER T.10 TG gl ATTgT I The Supplier should have a minimum annual turnover

of Rs.10 lakhs from sale of stationery items during the last three financial years.

. TG Pl I3 HIURCT / Widolfeleh &7 & 3UHAT / TIHRT THT & TT Ggel q T

TEIIT T YT sgaEAqT # BT =LY / Applicants should be those who are already

having supply arrangements of stationery items with large Corporate/PSUs/Government
Departments.

. 3gfciehal T AT o ERPR/IEU-THRI/ATdToieh &1 & Hadel @RI Ffgsehc /

SolhTeIEes aTgT [ohdT 1T 8T / The supplier should not have been debarred / blacklisted

by any Government/Semi-Government/Public Sector Organization.

. 3TTdEs & ST /| Yfasald geeie # glT 39T ¢ / Applicants must have their

office/establishment at Hyderabad

. 37TdEsT Teh Hioldig THTth 7 &l U7 3R TgTIeh SETdSil o A1 Y& fohar ST =g /

Applications along with the covering letter and supporting documents shall be submitted

in a sealed cover.

. 31T AT HIATCT STeAeh T JereT TGt FIehX o161 [ehU SiTCaT / Applications containing false

or inadequate information are liable for rejection.

. MSIRIITAHTS 3T fohdT HY FROT FaTC T FRelT i a1 Tefr 3aesT of IEdPR et &l

3SR g@a T@dr ¢ / IRDAI reserves the right to reject any or all applications without

assigning any reason thereof.

. Tashrar3ft & Ua7er & TaY H IMSHRIITITS &7 0T 37fas 3R SregshrY 8191 / Decision of

IRDAI with regard to empanelment of the vendors will be final and binding.

aIfSd safFd ¥ FEATRR Signature of Authorised Person
% / FIA! FT HeT AR with Seal of the firm / company
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9.

10.

11.

12.

13.

e H TEJd STAehRY I YA I@T ST / Information furnished in the application

will be kept confidential.

UTeT, 3 el &1 Al & ToIU AT glam| MSHRSIUINES Il ST & TR Uefel A
NTHeT fashar3t & 3remar farelt 3w ot ot 3mafe 3meer & &1 fRFR Jfara Taar & /

Empanelment, when made, will be valid for a period of 3 years. IRDAI also reserves the

right to place orders with other than empanelled vendors based on its need.

Tl oft & & 39-31e7aer 31eTATA FET & / Sub-contract in any form is not permitted.
SRS fohall ot gerdfotes ShROT & AT Yofel A & Ty ot shoratt oY geret &t

3THRR 133'@?[ @ g1 IRDAI reserves the right to remove any firm on the approved

panel for any administrative reason.

Yo & fov RAffed &7 @ w0 BT A 14/08/2017 & 39eT 4:00 So deh
FRIGRY ACeAH, MSIRETITS, wema @umer, dad #@fea, aRee saa, seiRemr,
geeTE 500004 & OTH qgd ST TR

Duly filled in form seeking empanelment should reach the Executive Director, IRDAI,
Administration Department, 3 Floor, Parishram Bhavan, Basheerbagh, Hyderabad
500004 latest by 4:00 PM on 14/08/2017.

aIfSd safFd ¥ FEATRR Signature of Authorised Person
% / FIA! FT HeT AR with Seal of the firm / company
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